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Application for Employment

This information is collected for the purpose of assessing your suitability for employment at the Ministry of Transport which may include subsequent changes in employment within the organisation.
Submitting your application
Fill out this form:
· Online and email it to applications@transport.govt.nz along with a copy of your CV, a covering letter and a completed self-assessment form (also available on our website); or

· Print out the form and mail it, along with a copy of your CV, a covering letter and a completed self-assessment form (also available on our website), to

Kate Palmer
People and Development
Ministry of Transport
PO Box 3175
Wellington
Section One: Personal Details
Indicate the position(s) you are applying for:
	
	Position
	Department

	1
	
	

	2


	
	

	3
	
	


Contact details
	Full name:
	

	Preferred name:
	

	Email address:
	

	Home phone:
	

	Mobile/other:
	

	  Address:
	


Basis of eligibility to work in New Zealand
Write ‘Yes’ alongside the one that is applicable

	NZ Citizen
	

	Permanent NZ Resident*
	

	Australian Citizen*
	

	Permanent Australian Resident*
	

	Hold NZ Work permit*
	


Note: To be legally entitled to work in New Zealand you should be a New Zealand or Australian citizen, or have Permanent Resident status, or have a current work permit.  
*Please supply visa, permit or passport number as appropriate.
Health Information
Answer the following questions with a ‘Yes’ or ‘No’ in the space provided.
	Do you suffer from an illness/disability which would be aggravated 
or made worse by performing the job you have applied for?
	


	Are you on medication which would affect your performance in the job you have applied for?
	


	Have you had an injury or medical condition caused by gradual process, disease, or infection – e.g. hearing loss, sensitivity to chemicals, repetitive strain injury, OOS (which includes tendonitis, carpel tunnel syndrome, tennis elbow/epicondylitis etc) – which the tasks of the job may contribute to? 
	


Note: If you have answered yes to any of these health questions please give details in the box below:

	


General Information
Answer the following questions in the space provided.
	Do you have a current/valid drivers licence?
	


	If yes, what type do you have?  (Enter whether Learner/Restricted or Full?)
	


	Are you awaiting hearing of any charges or been convicted on a criminal offence? If yes further information relevant to potential employment may be sought at any subsequent interview. If yes, give brief details in the box below.
	


	


Employment Information
Answer the following questions in the space provided.
	Do you have any commitments which may prevent you from attending your place of employment during ordinary hours of work or affect your availability for out of hours work? If yes, please provide brief details in the box below.
	


	


	Do you intend to engage in other paid work whilst employed in this position? If yes, give brief details below.
	


	


	Have you been previously employed by the Ministry of Transport? If yes, give date of year last employed and name employed under in box below.
	


	


	If your application is accepted, when could you commence employment?
	


Conflict of Interests


Education
	Name of secondary school(s) attended


	


	Other Qualifications (including university, further education, etc where applicable)


	


	Do you have any other qualifications/certificates/licences/or attended any courses (give brief details)? For example: first aid, civil defence.


	


	Please describe the skills you hold which are relevant to the position applied for (e.g. for a typist – typing speed, word processing capability, shorthand capability, etc).


	


Referees

Please give details of two referees including their names and current contact details. One should be a previous employer and the other a personal referee e.g. Academic or general referee.

	Previous Employer:
	

	Academic or general referee:
	


Personal declaration:
I declare to the best of my knowledge the information in this application form and Curriculum Vitae are correct.  I understand that any false or misleading information or if I suppress information many, if I am employed, lead to termination.
I authorise, by signing below (including electronic signature), the Ministry of Transport to hold information in this application form and my Curriculum Vitae for the purpose of assessing my suitability for employment.  If I am successful in obtaining the position or any other position applied for I also authorise the Ministry of Transport to hold this application form, my Curriculum Vitae, and any other personal information Ministry of Transport collects during my employment, for the duration of my employment and for a reasonable period after ceasing employment with the Ministry of Transport (in accordance with legislative requirements).  I understand that I have the right of access to most of this personal information and I can request the Ministry of Transport to correct any information I believe is incorrect.
Applicant’s signature………………………………………    Date…………………………

Please return this before the designated closing date.  Your application will be acknowledged.  

Thank you for your application – the Ministry of Transport appreciates your interest in this position.

Please disclose any perceived or real conflicts of interest which the Ministry should be made aware of.  These include voluntary work, board memberships where there may be a perceived or real conflict to the work of the Ministry.  Please note that such interests will not be detrimental in considering your application.  If in doubt please contact the Ministry.


If you have none please state “None”.
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